


MOHAMMED AJMAL.P
Mob	: 055389513
E-mail : ajmaljameela123@gmail.com Ajman, UAE
Objectives

Seeking a Position in Accounts Finance & Administration, to work in a professional and challenging environment and to be an integral part of a growth oriented organization. Where I can be an asset to the organization, contribute my knowledge & experience and simultaneously grow professionally within the organization.

PROFILE SUMMARY:
· Result oriented, ambitious, reliable, finance & accounting professional with 2 years of experience.
· Knowledge of accounting procedures, management reports, Preparation of Accounts up to finalization
· Experience in handling Tax affairs and working knowledge in preparation& E-Filling Tax Returns
· Sound knowledge of banking procedures such as reconciliation and final accounts, develops & nurture client relations.
· Well-versed with computerized accounting packages like Quick Books,Tally,SAP MS-Office applications, Business & Internet applications.
· Possess demonstrated ability to work effectively and congenially with employees at diverse levels.
· Bonded by strong work ethics, commercial with excellent communication and influencing skills.
· Able to undertake challenging tasks & responsibilities, can manage high pressure work environment.
· Possess excellent analytical, management & administration problem solving skills.

Educational Qualifications
· BCom (University Of Calicut)
· Plus Two (Higher Secondary Education Educational Board Kerala)
· SSLC (Public Education Dept. Government of Kerala)
PROFESSIONAL EXPERIENCE

ASSISTANT ACCOUNTANT
Duration	:	6 Months
Employer	:	NOUFAL ASSOCIATES
Perinthalmanna,Kerala,India

ACCOUNTANT
Duration	:	1 Year and 9 Months
Employer	:	TMart Supermarket Pulamanthole,Kerala,India
Job Profile:
· Dispose of cash and bank vouchers Collections accounting & preparing receipt vouchers.
· Account/Bank Reconciliation: responsible for processing bank & cash vouchers, preparing receipt vouchers, payment vouchers, allocation of payments, reconciliation of bank statement of accounts, and updating reports.
· Handling, coordinating and review of daily accounting functions.
· Monitoring and reviewing accounting and related systems report for accuracy and completeness.
· Responsible for developing monthly cash budget & variance analysis.
· Establishing, maintaining and coordinating accounting and internal control procedures.



COMPUTER SKILLS

· Knowledge In SAP Business One
· Specialized in TALLY, ERP 9.0 Sage 50, QUICK BOOKS.
· Knowledge in MS Office-Microsoft Excel Global Certificate Holder-2015
· Computer Fundamentals .Windows, Linux

Language Competency
· English	--- Speak, Write, Read.
· Malayalam	--- Speak, Write, Read.
· Arabic	--- Write, Read.
Abilities and Area of Strength

· Good Team Player, Good leadership qualities.
· Effective organizational and communicational skills.
· Good written and verbal communication skills.
· Good observer and quick learner.
· Hard Working and Well Organized

Personal Details

· Nationality	:	Indian
· Date Of Birth	:	30/11/1996
· Marital Status   :	Single
· Gender	:	Male
· Religion	:	Islam
· Passport No	:	R0532539
· Visa Validity	:	05/02/2021

Declaration

I hereby declare that the details furnished above are true to the best of my knowledge and belief.
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